
1 

2 
 

Steps to Rent a  

Picnic Gazebo 
For assistance call the  

Community Services Department at  

(949) 461-3450 or (949)273-6960 
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1. Home Page: Sign In with your account or Create an 

Account. 

2. Home Page: Go to the Gazebo Rentals tab. 

3. Reserve Options Page:  Read the verbiage shown and 

hit the Reserve a Picnic Gazebo button. 
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4.Online Quick Reserve Page: Use the Reservation 

Date drop down to find the availability of parks 

weekend dates only. Always fill in 8:00am to 

5:00pm in the Time Range area. Hit the Check 

Availability button. 

5. Parks Available Page: Fill in your event Reservation 

Name.  

6. Parks Available Page: Fill out the Attend amount (max 

50 ) check the 8:00am slot on the park you want to re-

serve, all of the other times will fill.  

7. Parks Available Page:  Hit the Calculate Charges but-

ton and then the Reserve Button. 

8. Payment Information:  Fill out Form of Payment , hit 

continue to complete. 
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The Rental Charge and Total will either show $50 or $100 depending on the park 
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